
How to create a course site 
 

• To create a course site click the courses tab button 
• Then click the create button. 

 
• This will take you to the course creation page.  
• The course must have a name and an ID. The course name is editable however the course ID 

does not change. You do not want to put section numbers on the course ID. 
• Your course ID can not have spaces. 

 
• You can also give your course a description.  
• Now you can choose the shape and color of your buttons. 
• Then you choose whether or not the course is available. Choose yes because no one is 

enrolled.  
• You can also choose a category for your course.  
• Then click submit. 

Courses Tab 
Create Button 



 
• Now your course has been created. 
• You can either directly access your course from this page or go back to your Blackboard 

homepage. 
 


